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MMOJIO)KEHHUE
OB YKCHHEPTHOH KOMUCCHUMU IO PABOTE
C APXUBHBIMHU JOKYMEHTAMM
MYHULHUITAJBHOI'O BIOKETHOI'O JOIIKOJBHOI'O
OBPA30BATEJIBHOI'O YUYPEXIAEHUSA JETCKOI'O CAJA Ne 70
«JEHTP PABBUTUS PEBEHKA «CBETJISAYOK» I'. BEJITOPOIA

IIporoxoa Ned ot 21.05. 2021 1.

1. OBIIME MOJIOKEHUSI

|
1.1. Hacrosmee monoXxeHHe pa3paboTaHO Il MYHHLIHIATEHOTO
OIOPKETHOTO JOIIKOJIBHOTO o6pa303aTen§!Horo yapexaeHus aeTckui cam Ne70
«lentp passutus peberka «Cpernsgok» T. benropozna (gatee mo tekcry - JJOY)
C LIEJIBI0 OpPTraHu3alyi U MPOBEICHUS MeTPaneCKoﬁ U MPaKTUYECKON paboThI 1O
DKCIIEPTHU3E IIEHHOCTU JOKYMEHTOB, Bgmoqaﬂ YIOpPaBIEHUYECKYI0O U JPYTYIO

CIICOUAJIbHYIO HNOKYMEHTAallWIO, TIOJATOTOBKE HX K Iepemadye Ha apXHBHOE

XpaHEHHUe.

1.2. OxcneprHas komuccus (nanee mo Tekcty OK) sBisercss coBelareIbHBIM
OpPraHoOM IIPH 3aBEIYIOIIUM. |

1.3. B cBoelt pabore OK pykoBoacreyercst ®emepanbubiM 3akoHOM «O0
apxuBHOM JHene B Poccuiickoit ®enepanum» ot 22.10.2004 No  125-03,
®enepanbueiM  3akoHOM «OO6 oOpaszoBapum B Poccuiickoit ®emepauumn» OT
29.12.2012 r. Ne 273-03, OenepanbHbM 3akoHOM «O IIEPCOHATBHEIX JAHHBIX» OT
27.07.2006 r. Ne 152-®3, Tlonoxenuem| 06 ApxwBHOM (GoHme P®, ocroBaMu
3akoHozarenscTBa PO 06 ApxwBHOM q)‘PH;[e P® u apxusax. [lomoxxeHneMm o
QenepanbHOM — apXMBHOM — areHTCTBE, | PaCIOpANUTENBHBIME  JOKyMEHTaMH
(beslepanbHBIX  OPraHOB TOCYIAapCTBEHHOW BiacTd. OCHOBHBIME IpaBHIAME
padoTBl  apXWBOB  OpraHW3ALMN. IlepedreM  THUMOBBIX — YNPaBIEHYECKHX
JOKYMEHTOB, 00pasyloIIUuXcs B NEATeNbHOCTH OPraHU3alliil ¢ YKa3aHHEM CPOKOB
XpaHEeHHUsl, THCTPYKIUEH 110 ACJIONIPOU3BOACTBY M HOMEHKIaTypoi nen JJOY.

1.4. Tlepconaneneiii coctaB DK HasHAa4aeTcss mpukasoM 3aBefylolnero. B ee
COCTaB BXOJAT: IIPEACEATeNb KOMUCCHH, CeKPETaph, WIEHB! KOMUCCHH,

1.5. Ionoxxenne 06 DK JIOY BBO,Z[I/ITCSI‘ B JIEHCTBHE IIPUKA30M 3aBEIYIOIIErO.

1.6. Ilomoxenue peficTByeT no mpuHsATUs HoBoro. B Ionoxkenue MoryT GbiTh
|
BHECEHBI JOIOTHCHUS, H3MEHEHUS.




2. OCHOBHBIE 3AJIAYM JEATEJbHOCTH DKCNEPTHOI
KOMUCCHUn

2.1. OcyllecTBATh OpraHM3alHi0 U | IPOBEICHHEe OKCIEPTU3Bl LEHHOCTH
JIOKyMEHTOB Ha CTAIMH IEJONPOU3BOJCTBA IIPH COCTABJIECHMM HOMEHKIATYPHI [eI

1 GOpMUPOBAHUSA HEIL.

2.2. CrocoOcTBOBaTh OpraHU3aluU U

JOKYMEHTOB Ha CTA/IUU OATIOTOBKH HX K a
2.3. ObecreunTh OpraHu3alylo,
JIOKYMEHTOB K Tepelladye Ha rocydapcrBe

JOVY. K Takum JOKyMEHTaM OTHOCST
XpaHeHus1, GUHaHCOBas U OyXranrepckas O

COCTaBy.

3. OCHOBHBIE ®YHKIINHN

B cooTBeTrcTBUM € BO3JIOXKEHHBIMU
cilenyromue GyHKIUu:

3.1.  Opranmsyer u TIpOBOIHU
nonpaznenerusiMu JJOY u apxuBoM padoTt
JUT JATbHEHIIero XpaHeHUs U K YHUUTOXKE

3.2. OcyuiecTBisieT METOAUYECKO®
neHHOCTH ToKyMeHToB JIOY 1 mo moarord
o pa3paboTKe HOMEHKIATYpPHI, MPOBOIH
METONYECKUX JIOKYMEHTOB O3
JOKYMEHTHPOBAHHUs, OpraHu3alud padoT
YHUUYTOXXEHHUS.

3.3. PaccmaTpuBaeT, MpUHUMAET PE
Ha yTBepxaeHue 3aBeayroiero JJOV.

- OIIUCH eI IOCTOSTHHOTO XPaHEHUS

- aKTBI O BBIZICNICHUU K YHUUTOKECHE
XpaHEeHUS;

- CBOJHYIO HOMeHKIatypy aen JI0VY;

- OIIMCHU ICJI I10 JUIHOMY COCTaBy,

I

TIPOBEJICHUIO HKCIIEPTHU3bl LIEHHOCTU
PXMBHOMY XPaHEHHMIO.

poBeneHHe OTOOpa ©  TOATOTOBKH
HHOE XpaHEeHWe B Cllydae JHMKBUIALUU
'CSl  JIOKYMEHTBI TOCTOSTHHOTO CpOKa
TYETHOCTb, TIOKyMEHTALUS 110 JIAYHOMY

SKCIHEPHOM KOMUCCHUHA

Ha Hee 3amadaMu. DK BEIIOIHSAET

T COBMECTHO CO  CTPYKTYPHBIMH
'y IO €XKEeroJHOMY 0TOOpYy TOKYMEHTOB
HHUIO.

PYKOBOJICTBO pabOTO#l MO dKCIEepTH3e
)BKE MX K apXMBHOMY XpaHeHuto B JJOY
T DKCIEPTHYIO OLEHKY HOPMAaTHBHO-
, YCTaHaBJIMBAIOIIINX IIpaBuUiia
bl C JOKyMEHTaMHd U WX XpaHEHUSI U

meHuss 00 o0OOpPEeHUU U TPEACTaBIISIET

o

]

110 JOKYMEHTOB C UCTCKIINMHU CPOKaMHU

akTel 00 yTpate HWIHM HEHUCII
IIOCTOAHHOT'O XpaHCHUA.

3.4. IlpoBonuT myis paOOTHHKOB K

PaBUMOM MHOBPEXKICHUK HTOKYMECHTOB

OHCYJBTALlMA IO BOIpocaM paboThHI ¢

JNOKYMEHTaMH, y4acTBYeT B IIPOBEJICHUHM MEPOITPHUSATHI IO IOBBIILIEHUIO IEI0BOM

KBTI (PUKAITUL.

4. IPABA DKCIHEPHOM KOMUCCHUHA

OK nmeer npaso:
4.1. B mpenenax cBoell KOMIETEHI

M1 NaBaTh PEKOMEHIAUU OTACIHhHBIM

PabOTHHMKAM II0 BONPOCaM pa3paboTKKM HOMEHKIIATYPEI e H (OPMHAPOBAHIS €]l
B J1€JIONIPOU3BOJICTBE, SKCIIEPTU3BI IEHHOCTH JOKYMEHTOB, PO35ICKA HEIOCTAIOIINX



ZieJI TIOCTOSIHHOTO CpOKa XpaHeHUsl W JeJl [10 JIMYHOMY COCTaBY, YIOPSIOYCHUS U
o opMIIeHUS TOKYMEHTOB.

4.2 . 3anpaiuBaTh OTBETCTBEHHBIX pAOOTHHKOB:

- NIACbMEHHBIE OOBSICHEHUS O MPUYMHAX yTpaThl, IOPUYU UM HE3aKOHHOTO
YHAYTOXKEHUS JOKYMEHTOB IIOCTOSHHOTO MITH JOITOBPEMEHHOI'O XPaHEHMsI CPOKOB
XpaHeHHs, B T. Y. JOKYMEHTOB TII0 JHYHOMY cocTaBy. OOBsCHEHHS
MPEJICTaBISIOTCS B POPMe OOBACHUTENBHON 3aIUCKH;

- [pPEeIOKEHUST W 3aKIIOYeHHs, HEOOXOIMMBIE Ul ONpPEACNICHUS WX
MPOJIJIEHUsI CPOKOB XpaHEHUs ,lIOKyMeHTPB. [Mpemyioxenus NPeACTABIAIOTCS B
dopMe TOKIIaTHBIX 3aIIUCOK.

4.3. 3aciymuBarh Ha COBCHIaHI/I}IX npu 3aBenyromeMm JIOY o xoxme
IIOTOTOBKK JOKYMEHTOB K apXMBHOMY XPAaHEHHIO, 00 YCIOBUSX XpaHEHHS W
o0ecrieyeHus! COXPaHHOCTH JOKYMEHTOB, O IPUYHHAX UX YTPATHL.

4.4. Ilpurnamate Ha 3acefanust DK B KauecTBe KOHCYJIBTAHTOB U 3KCIIEPTOB
CICLHMAIMCTOB, TPEACTABUTEIEH  TOCYNapCTBEHHBIX  apXWBOB  CTOPOHHUX
OpraHu3aui.

4.5. DK B nuLe ee mpeacenarens, €ro 3aMeCTUTENS U CEKpeTapss KOMUCCUI
UMeeT MpaBO He NPUHUMATh K PACCMOTPEHHIO M BO3BpalllaTh i JOpaboTKU
HEKa4YeCTBEHHO M HeOPEKHO MOATOTOBICHHbIE JOKYMEHTHI.

4.6. WudbopmupoBaTh 3aBEIYIOIIETO I10 BOMPOCAM, OTHOCSIIUMCS K
KOMITETEHIIUY KOMUCCHHU.

4.7. Ilpn HEOOXOIUMOCTH npeILCTaBpHTL JOY B opranax I'ocymapcTBeHHOM
ciryk0b1 PO 10 feraM apXuBOB.

5. OPTAHM3AIIUSA PABOTBI SKCIIEPHOM KOMUCCHUA

5.1. 3acenanusa OK mpoBoasTcs IO Mepe HEOOXOAUMOCTH, HO HE PEXe OHOIO
pasa B rox. ITocrynaromue Ha paccmorpgnre DK TOKyMEHTHI pacCMaTpHBAKOTCS
Ha ee 3acefaHnd He mo3aHee 4em dYeped 10 nueil. Bcee 3acemanms OK
(GuKCHpYIOTCS TIPOTOKONAMH. IIPOTOKONBI IMOAMMCHIBAIOT —MpeAcefaTens U
cexperapp OK. Pemenus DK BcrymaroT B CHIy TOJIBKO TIOCJI€ yTBEPKIESHUS HX

asenyromumM IOV,

5.2. 3acenanue DK u npuHsTHIE Ha HeM PEIICHHUsI CUMTAIOTCS IPABOMOYHBIMH,
€C/IU B TOJIOCOBaHWMH TIPHHSIIM y4acTHe He MEHEe I1OJOBHHBI MPUCYTCTBYIOIIMX Ha
3acemanny wieHoB OK. IlpaBo permaromiero rojoca MMEOT TOJIBKO wieHsl K.
[lpuriaiuensple  KOHCYNBTAHTB M OKCIEPTHl MMEIOT IIPaBO COBELIATENBHOTO
roJjI0ca ¥ B FOJIOCOBAaHUU HE YYaCTBYIOT.

Peienue npuHAMaeTcs IpoCcTHIM GONBIIMHCTBOM TOJOCOB MPUCYTCTBYIOIINX HA
3acenanuy 4neHoB OK. Ilpu pasneneHun roocoB MOPOBHY pelleHHe MPHHEMAET
npencenarens OK u 3apenyromuii JIOV.

5.3 Benmemme nenompomssozctsa [OK, XpaHeHHWE M WCHONB3OBAHKE e
JOKYMEHTOB, OTBETCTBCHHOCTh 332 HX COXPaHHOCTb, @ TaKXe KOHTPOJb
MCTIONHEeHKs NpUHATHIX OK pelennii Boznararorest Ha cekperapst DK.






